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Contact Tracing:

e Staff and student attendance records are maintained daily to ensure accuracy in
reporting potential contact with those who have tested positive for COVID-19.

e Visitor logs indicating name, time and date are recorded daily for submission to the
department of health when required.

e Administration designate personnel to contact the health department in efforts to
provide contact tracing information for all students and staff who have tested positive
for COVID-19.

e Upon a positive test, staff should make themselves available to the NYS Contact Tracing
Program to provide information.



